
HOW TO CHECK YOUR FOOD SERVICE BALANCE: 

1. Login to Skyward - All Areas 

 

 

2. Select Employee Access by clicking on the drop-down arrow next to the 

home button 

 

 

3. Click on Employee Information 

 

 

 

 

 



 

 

4. Click on Personal Information 

 

 

 

5. On the left, under the Food Service heading, select Account Information. 

From here, you can access account info and make Online Payments.  

 

 

 



 

HOW TO MAKE AN ONLINE PAYMENT: 

1. Click Make Online Payment  

 

 

2. Pop-up ‘Online Payment Entry - Single Point Entry Interface’ 

 

 



3. Click on Update Payment Amount

 

 

 

4. Enter your payment amount then click update cart. 

 

 

5. Select Pay with Vendor (RevTrak is our only vendor) 

 

6. Confirm you are ready to submit the payment. 

 



 

7. You will be re-directed to the RevTrak Web Store. Click Go to Checkout. 

 

 

8. If you are a new customer, you will create a new account. * 

NOTICE *SJISD does not have access to this information. RevTrak is a 3rd party 

payment processing service. SJISD does not have access to your password or any 

information. Please contact RevTrak to retrieve password information. 

 

 

 

 



 

9. Enter or confirm your billing information. 

 

 



10. Select ‘Pay with Credit Card’ OR  enter eCheck payment info. 

 

 

 

 

 

 



11. Enter Credit Card info or Choose to pay with eCheck. Choose to save 

card if desired. Then Click Verify Info. 

 

 



12. Click Complete Order

 
 

 

 

 

13. You can then print or save your order confirmation 

 


